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INFORMACE O ZPRACOVANI
OSOBNICH UDAJU

Ceska verze

Tento dokument vysvétluje, jak MALVINA - uméleck4 matefska §kola s.r.o. zpracovava a chrani
osobni tdaje déti, rodi¢d, zakonnych zastupct, osob povérenych vyzvedavanim déti a dalsich
dotcenych osob.

1. Spravce osobnich udaju

MALVINA - umélecka mater'ska $kola s.r.o.

ICO: 01846884

Rybna 716 /24, Staré Mésto, 110 00 Praha 1

zapsana v obchodnim rejstriku vedeném Méstskym soudem v Praze pod sp. zn. C 212464
E-mail: jana@malvina.school

Kontaktni osobou pro zalezitosti ochrany osobnich tdajt je reditelka Skoly Mgr. Jana
Bezecna. Tato kontaktni osoba neni povérencem pro ochranu osobnich tdajt ve
smyslu ¢lanku 37 GDPR.

2. Uéel dokumentu a zakladni zasady

Tento dokument poskytuje informace podle ¢lankt 13 a 14 narizeni Evropského
parlamentu a Rady (EU) 2016 /679 (,GDPR") a podle souvisejicich ¢eskych pravnich
predpisti, zejména zakona ¢. 110 /2019 Sb., o zpracovani osobnich Gdajt, Skolského
zakona a provadécich predpist.

Osobni tdaje zpracovavame zakonné, korektné a transparentné€, pouze pro stanovené
ucely, v nezbytném rozsahu a po nezbytnou dobu. Prijimame primérena technicka a
organizacni opatreni k jejich ochraneé.
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3. Kategorie zpracovavanych osobnich
udaju
3.1 Udaje o détech

¢ identifika¢ni (idaje, zejména jméno, prijmeni, rodné ¢islo nebo datum narozeni, pohlavi, misto narozeni,
statni obCanstvi a adresa pobytu;

e Udaje o prijeti, zahajeni, pribéhu a ukonceni predskolniho vzdélavani, dochazce, tridé a vyucovacim
jazyku;

e daje vedené ve Skolni matrice a dalsi povinné §kolni dokumentaci;

o pedagogické zaznamy, hodnoceni vyvoje ditéte a idaje o pribehu a vysledcich vzdélavani;

e Gdaje o zdravotni zptsobilosti, zdravotnich obtizich, alergiich, dietnich omezenich a skute¢nostech
dtlezitych pro bezpecnost ditéte;

e Udaje o specialnich vzdélavacich potrebach, podptrnych opatienich, mimoradném nadani a
doporucenich Skolskych poradenskych zatizeni;

e Udaje o trazech, mimoradnych udalostech a dalsich skute¢nostech souvisejicich s ochranou zdravi a
bezpecénosti;

o fotografie, videozaznamy a zvukové zaznamy, pokud jsou porizovany a pouzivany za podminek uvedenych
v tomto dokumentu.

3.2 Udaje o rodiéich a zakonnych zastupcich

e jméno, prijmeni, datum narozeni, adresa bydliSté a dorucovaci adresa;

o telefonni ¢islo, e-mailova adresa a dalsi kontaktni tdaje;

udaje uvedené v prihlasce, smlouvé, souhlasech a dal§i dokumentaci Skoly;

platebni a fakturac¢ni tidaje, ¢islo bankovniho Gc¢tu a tidaje o platbach;

obsah komunikace se Skolou a zaznamy o vyrizovani podnétt, stiznosti nebo zadosti;

relevantni idaje z rozhodnuti soudu nebo jiného organu, pokud se primo tykaji péce o dité, styku,
vyzvedavani, zastupovani nebo bezpecnosti ditéte.

3.3 Osoby povérené vyzvedavanim ditéte

U téchto osob zpracovavame pouze Gdaje nezbytné pro jejich identifikaci a bezpecné
predani ditéte, zejména jméno a prijmeni, vztah k ditéti, telefonni ¢islo a pripadné dalsi
udaj potrebny k ovéreni totoznosti.

3.4 Dalsi osoby

V nezbytném rozsahu mtizeme zpracovavat také tidaje uchazecu o prijeti, navs§tévnikd,
dodavateld, spolupracovnikii a dalSich osob, které se skolou komunikuji nebo vstupuiji
do pravniho ¢i provozniho vztahu.
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4. Ucely a pravni zaklady zpracovani

4.1 Prijimani déti a poskytovani predskolniho vzdélavani
Udaje zpracovavame za G¢elem piijimaciho fizeni, vedeni $kolni matriky a povinné
dokumentace, poskytovani predskolniho vzdélavani, pedagogického planovani a
hodnoceni, zajisténi podplirnych opatreni a plnéni dalSich povinnosti §koly. Pravnim
zakladem je predevsim plnéni pravni povinnosti a plnéni tikolu ve verejném zajmu.
Udaje vyzadované pravnimi predpisy je nutné poskytnout. Bez nich nemusi byt moZné
dité prijmout nebo mu poskytovat vzdélavani.

4.2 Smluvni, platebni a provozni agenda

Osobni tidaje zpracovavame pro uzavreni a plnéni smlouvy, zajisténi dochazky a
provozu, komunikaci s rodinou, fakturaci, evidenci plateb, vraceni preplatkd a reseni
souvisejicich prav a povinnosti. Pravnim zakladem je plnéni smlouvy, opatreni pred
jejim uzavrenim a plnéni G¢etnich, danovych a dalSich zakonnych povinnosti.

4.3 Zdravi, bezpecnost a individualni potreby ditéte

Udaje o zdravotnim stavu, alergiich, dietnich omezenich, podptrnych opattenich a
dal$ich individualnich potrebach zpracovavame pouze v rozsahu nezbytném pro
bezpecéné poskytovani vzdélavani, stravovani, ochranu zivotné dilezitych zajmu ditéte
a plnéni povinnosti skoly.

Zvlastni kategorie osobnich tidaji zpracovavame pouze tehdy, pokud je to dovoleno
pravnim predpisem, nezbytné pro ochranu zivotné dilezitych zajm@ nebo zaloZené na
vyslovném souhlasu. Nabozenské vyznani ditéte neevidujeme; pro zajiSténi stravovani
zaznamenavame pouze konkrétni pozadavek nebo dietni omezeni.

4.4 Predavani ditéte povérenym osobam

Udaje povéfenych osob zpracovavame za tcelem bezpe¢ného predani ditéte. Pravnim
zakladem je plnéni povinnosti §koly a opravnény zajem skoly i rodi¢t na ochrané
ditéte.

4.5 Komunikace, organizace akci a ochrana prav

Udaje mtizeme zpracovavat také pro béznou komunikaci, organizaci $kolnich a
komunitnich akci, reSeni podnétd a stiznosti, pojistnych udalosti, ochranu pravnich
narokdq, interni kontrolu a zajisténi kvality. Pravnim zakladem je podle okolnosti plnéni
smlouvy, pravni povinnost nebo opravnény zajem.
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5. Fotografie, videozaznamy a zvukové
Zazhamy

Fotografie, videa a zvukové zaznamy muzeme porizovat a pouzivat zejména pro interni
informovani rodi¢a v zabezpec¢eném komunika¢nim systému, dokumentaci zivota
Skoly, prezentaci Skoly na webu a socialnich sitich a pro ti§téné nebo elektronické
propagacni materialy.

Pro zverejnéni identifikovatelnych zaznamt déti na webu, socialnich sitich, v
reklamnich kampanich nebo propaga¢nich materialech vyzadujeme samostatny
souhlas zakonného zastupce, pokud neexistuje jiny odpovidajici pravni diivod. Souhlas
je dobrovolny, jeho neudéleni nema vliv na prijeti dité€te ani na poskytovani vzdélavani
a lze jej kdykoliv odvolat.

Pri zverejnéni na socialnich sitich a reklamnich platformach miiZe byt obsah dale
sdilen, kopirovan nebo zpracovavan jejich provozovateli a dalSimi uZivateli. Ani po
odstranéni ptivodniho prispévku nemusi byt mozné odstranit vSechny kopie, které si
vytvorily jiné osoby.

6. PFijemci osobnich udaju a vyuzivani
poskytovatelé

K osobnim tdajlim maji pristup pouze zameéstnanci a spolupracovnici skoly, kteri je
potrebuji pro vykon své prace a jsou vazani ml¢enlivosti. V nezbytném rozsahu mohou
byt tidaje zpiistupnény také organtim vefejné moci, Ceské skolni inspekci, $kolskym
poradenskym zarizenim, organtim socialné-pravni ochrany déti, zdravotnickym
zarizenim, slozkam integrovaného zachranného systému, souddm, Policii Ceské
republiky, pojiStovnam a odbornym poradctm.
Mezi naSe hlavni poskytovatele patri zejména:
Twigsee, s.r.o0.
ICO: 05694655, Jankovcova 1596 /14b, HolesSovice, 170 00 Praha 7
Provoz interniho komunikac¢niho systému Twigsee, prostiednictvim kterého probiha
komunikace s rodic¢i, sdileni informaci, fotografii, dochazky a dalSich tdaja
souvisejicich s provozem $koly a vzdélavanim déti.
EKOLANDIA, skolni catering, zakladni umélecka skola a materska Skola s.r.o.
ICO: 24282171, Vyletni 1240 /36, 250 01 Brandys nad Labem-Stara Boleslav
Zajisténi stravovani. Predavany mohou byt pouze daje nezbytné pro objednani a
poskytnuti stravy, zejména konkrétni dietni nebo stravovaci omezeni.
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WEDOS, a.s.

ICO: 28115694, Masarykova 1230, 373 41 Hluboka nad Vltavou

Poskytovani webhostingu a souvisejicich technickych sluzeb. V souvislosti s
provozem webu mohou byt zpracovavany zejména technické a provozni tdaje
navstévnika, IP adresy, serverové zaznamy a idaje odeslané prostrednictvim
webovych formulara.

Google Workspace a Google Drive - Google Cloud EMEA Limited

70 Sir John Rogerson’s Quay, Dublin 2, Irsko
Ukladani, sdileni a sprava elektronickych dokumentt, tabulek, e-mailové
komunikace, fotografii, audiovizualnich zaznamu a provozni dokumentace. Pristup
maji pouze opravnéné osoby podle svého pracovniho zarazeni a nastavenych
opravnéni.

Pickerly s.r.o.

ICO: 10740741, Nadrazni 50 /96, Smichov, 150 00 Praha 5
Poskytovani marketingovych, kreativnich a reklamnich sluzeb. Agentura muze od
Malviny ziskat vizualni nebo zvukové materialy ur¢ené pro ptipravu a realizaci
kampani, zejména fotografie, videozaznamy, grafické podklady nebo zvukové
nahravky. Materialy zachycujici identifikovatelné déti jsou predavany pouze tehdy,
pokud pro zamyslené zpracovani a zverejnéni existuje odpovidajici pravni dévod,
zpravidla platny souhlas zakonného zastupce. Agentura smi materialy pouzivat
pouze podle pokynlt Malviny a nesmi je vyuzivat pro vlastni tiCely ani pro jiné klienty.

Poskytovatelim predavame pouze daje nezbytné pro konkrétni sluzbu. Pokud jednaji

jako nasi zpracovatelé, jsou smluvné zavazani zpracovavat tdaje pouze podle

dolozenych pokynt Malviny, zachovavat ml¢enlivost, chranit idaje a po skonc¢eni

sluzby je vratit nebo bezpec¢né vymazat, pokud dal§i uchovani nevyzaduje zakon.

Pii zverejiovani obsahu nebo realizaci kampani mohou byt idaje zpristupnény také

provozovatelim socialnich siti a reklamnich platforem. Jejich postaveni a odpovédnost

se ridi podminkami konkreétni sluzby.

Informace o cookies, analytickych a reklamnich technologiich pouzivanych na webu

jsou uvedeny samostatné v cookie liSt€ nebo zasadach pouZzivani cookies.

7. Predavani osobnich udaju mimo
Evropsky hospodarsky prostor

Vétsinu osobnich Gdajd zpracovavame v Ceské republice nebo Evropském hospodarském prostoru.
Pti vyuZivani Google Workspace, socidlnich siti, reklamnich platforem, analytickych ndstroji nebo
dalsich technologickych sluzeb vSak muZze dojit ke zpracovani Udajl také mimo Evropsky
hospodarsky prostor.
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K takovému predavani dochazi pouze pfi pouziti mechanismu dovoleného GDPR, zejména na
zakladé rozhodnuti Evropské komise o odpovidajici ochrané, standardnich smluvnich doloZzek nebo

jinych vhodnych zaruk. Rozsah Udajli a pfistupova opravnéni omezujeme na nezbytné minimum.

8. Doba uchovani osobnich udaju

e Udaje ve Skolni matrice a povinné $kolni dokumentaci uchovavame po dobu stanovenou $kolskymi,
archivnimi a dal$imi pravnimi predpisy a spisovym a skartacnim planem;

e smluvni a provozni tdaje uchovavame po dobu trvani smluvniho vztahu a nasledné po dobu potiebnou
pro ochranu pravnich naroki;

e UcCetni a danové doklady uchovavame po dobu stanovenou Gc¢etnimi a dafiovymi predpisy;

e Udaje osob povérenych vyzvedavanim uchovavame po dobu platnosti povéreni, zpravidla nejdéle po dobu
dochazky ditéte;

e Udaje zpracovavané na zakladé souhlasu uchovavame do odvolani souhlasu nebo do skonc¢eni ucelu, pro
ktery byl souhlas udélen;

e Udaje tykajici se Grazq, stiznosti, Skodnich nebo pojistnych udalosti a pravnich narokt uchovavame po
dobu prislu§nych zakonnych, archiva¢nich a promlcecich lhiit.

Po uplynuti prislu§né doby tdaje bezpe¢né vymazeme, anonymizujeme nebo predame
k archivaci, pokud nam jejich dal$i uchovani uklada pravni predpis.

9. Vase prava

Za podminek stanovenych GDPR mate pravo:

e ziskat potvrzeni, zda zpracovavame vase osobni tidaje, a pozadovat k nim pristup;

¢ pozadovat opravu nepresnych nebo doplnéni netiplnych tdaji;

¢ pozadovat vymaz osobnich udaji, pokud nejsme povinni nebo opravnéni je dale uchovavat;

e pozadovat omezeni zpracovani;

e vznést namitku proti zpracovani zaloZenému na opravnéném zajmu;

o ziskat tidaje ve strukturovaném, bézné pouzivaném a strojové Citelném formatu, jsou-li splnény podminky

prava na prenositelnost;

e kdykoliv odvolat souhlas, aniz by tim byla dot¢ena zakonnost predchoziho zpracovani;

e podat stiznost u Uradu pro ochranu osobnich tdajt.
Sva prava mtiZete uplatnit e-mailem na adrese jana@malvina.school. Pfed vyrizenim
zadosti mizeme primérenym zptsobem ovérit totoznost zadatele, abychom zabranili
zpristupnéni tdajli neopravnéné osobé.

Ufad pro ochranu osobnich udaji

Pplk. Sochora 27, 170 00 Praha 7
E-mail: posta@uoou.gov.cz

Prava nejsou absolutni. Nékterym zadostem napfiklad nelze vyhovét, pokud musime udaje uchovavat na zakladé zakona nebo
je potfebujeme pro urceni, vykon ¢i obhajobu pravnich naroku.

Tady rostou osobnosti ¥ We raise personalities



1 Akreditovana mezinarodni matefska §kola

O M a IVI na An accredited international preschool
Reditelka | Director: Mgr. Jana Bezecna

a: Sokolovska 668 /136D

Krizikova 159 /56

Praha 8, 186 00

t: +420 605 030 753

www.malvina.school

10. Zabezpeceni a automatizovane
rozhodovani

Osobni tidaje chranime primérenymi technickymi a organiza¢nimi opatfenimi,
zejména fizenim pristupovych opravnéni, pouzivanim zabezpecenych systémi,
pravidelnou kontrolou pristupti, zalohovanim, ml¢enlivosti a $kolenim pracovniki.
Neprovadime automatizované individualni rozhodovani ani profilovani, které by pro
dité, rodi¢e nebo jinou doté¢enou osobu mélo pravni nebo obdobné vyznamné Gc¢inky.

11. Zavéerecna ustanoveni

Tyto informace vstoupily v G¢innost dne 25. 5. 2018 a byly naposledy aktualizovany dne
10. 6. 2026. Dokument muzeme prabézné aktualizovat zejména pri zméné pravnich
predpist, zptsobtli zpracovani nebo vyuzivanych poskytovateli.
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PRIVACY NOTICE

English version

This document explains how MALVINA — umélecka matefska $kola s.r.o. processes and protects the
personal data of children, parents, legal guardians, persons authorised to collect children, and other
individuals concerned.

1. Data Controller

MALVINA - umélecka matet'ska $kola s.r.o.

Company ID: 01846884

Rybna 716 /24, Staré Mésto, 110 00 Prague 1, Czech Republic

registered in the Commercial Register maintained by the Municipal Court in Prague under file no. C
212464

E-mail: jana@malvina.school

The contact person for personal data protection matters is the preschool director,
Mgr. Jana Bezecna. This contact person is not a Data Protection Officer within the
meaning of Article 37 GDPR.

2. Purpose of this Notice and Core Principles

This Notice provides information pursuant to Articles 13 and 14 of Regulation (EU)
2016 /679 of the European Parliament and of the Council (the “GDPR”) and the related
Czech legislation, in particular Act No. 110 /2019 Coll., on Personal Data Processing,
the Education Act and its implementing regulations.

We process personal data lawfully, fairly and transparently, solely for specified
purposes, to the extent necessary and for no longer than necessary. We take
appropriate technical and organisational measures to protect personal data.
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3. Categories of Personal Data We Process

3.1 Children’s Data

« identification data, in particular name, surname, birth number or date of birth, gender, place of birth,
nationality and residential address;

¢ data concerning admission, commencement, course and termination of preschool education, attendance,
class and language of instruction;

e data included in the school register and other mandatory school records;

¢ educational records, assessments of the child’s development and information on the course and results of
education;

 information concerning medical fitness, health issues, allergies, dietary restrictions and circumstances
relevant to the child’s safety;

 information concerning special educational needs, support measures, exceptional abilities and
recommendations from school counselling facilities;

 information about accidents, emergencies and other matters related to health and safety;

photographs, video recordings and audio recordings, where created and used under the conditions

described in this Notice.

3.2 Parents’ and Legal Guardians’ Data

e name, surname, date of birth, home address and correspondence address;

telephone number, e-mail address and other contact details;

information provided in applications, contracts, consent forms and other school documentation;
payment and invoicing data, bank account number and payment information;

e communications with the preschool and records concerning requests, complaints or other submissions;
relevant information from court or other official decisions where directly related to custody, contact,
collection, representation or the child’s safety.

3.3 Persons Authorised to Collect a Child

For these persons, we process only the information necessary to identify them and
safely hand over the child, in particular their name, relationship to the child, telephone
number and, where necessary, another detail required to verify identity.

3.4 Other Individuals

Where necessary, we may also process data relating to applicants, visitors, suppliers,
contractors and other persons who communicate with the preschool or enter into a
legal or operational relationship with it.

Tady rostou osobnosti ¥ We raise personalities



- Akreditovana mezinarodni materska Skola

M a IVI na An accredited international preschool
Reditelka | Director: Mgr. Jana Bezecna

a: Sokolovska 668 /136D

Krizikova 159 /56

Praha 8, 186 00

t: +420 605 030 753

www.malvina.school

4. Purposes and Legal Bases of Processing

4.1 Admission and Provision of Preschool Education

We process data for admissions, maintaining the school register and mandatory
documentation, providing preschool education, educational planning and assessment,
arranging support measures and complying with other duties of the preschool. The
legal basis is primarily compliance with a legal obligation and the performance of a
task carried out in the public interest.

Information required by law must be provided. Without it, we may be unable to admit
the child or provide education.

4.2 Contractual, Payment and Operational
Administration

We process personal data to enter into and perform contracts, administer attendance
and operations, communicate with families, issue invoices, record payments, refund
overpayments and manage related rights and obligations. The legal basis is the
performance of a contract, steps taken before entering into a contract, and
compliance with accounting, tax and other statutory duties.

4.3 Health, Safety and the Child’s Individual Needs

We process information about health, allergies, dietary restrictions, support measures
and other individual needs only to the extent necessary for the safe provision of
education and meals, the protection of the child’s vital interests and compliance with
the preschool’s legal obligations.

Special categories of personal data are processed only where permitted by law,
necessary to protect vital interests, or based on explicit consent. We do not record a
child’s religious beliefs; for catering purposes, we record only a specific dietary
request or restriction.

4.4 Handover to Authorised Persons

We process the data of authorised persons to ensure the child is handed over safely.
The legal basis is compliance with the preschool’s obligations and the legitimate
interests of the preschool and parents in protecting the child.
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4.5 Communication, Events and Protection of Rights

We may also process data for routine communication, organising school and
community events, handling requests and complaints, insurance matters, protecting
legal claims, internal controls and quality assurance. Depending on the circumstances,
the legal basis is the performance of a contract, compliance with a legal obligation or a
legitimate interest.

5. Photographs, Video and Audio
Recordings

We may create and use photographs, videos and audio recordings primarily to inform
parents through a secure communication system, document preschool life, present
the preschool on its website and social media, and create printed or electronic
promotional materials.

For the publication of identifiable recordings of children on the website, social media,
in advertising campaigns or promotional materials, we require separate consent from
the legal guardian unless another appropriate legal basis applies. Consent is voluntary,
refusal does not affect admission or the provision of education, and consent may be
withdrawn at any time.

When content is published on social media or advertising platforms, it may be further
shared, copied or processed by the platform operators and other users. Even after the
original post is removed, it may not be possible to remove every copy created by other
persons.

6. Recipients and Service Providers

Access to personal data is limited to employees and contractors who need it for their
work and are bound by confidentiality. Where necessary, data may also be disclosed to
public authorities, the Czech School Inspectorate, school counselling facilities, child
protection authorities, healthcare providers, emergency services, courts, the Police of
the Czech Republic, insurers and professional advisers.

Our principal service providers include:

Twigsee, s.r.o0.

Company ID: 05694655, Jankovcova 1596 /14b, Holesovice, 170 00 Prague 7, Czech

Republic
Operation of the Twigsee internal communication system used for communication
with parents and sharing information, photographs, attendance records and other
information relating to preschool operations and children’s education.
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EKOLANDIA, skolni catering, zakladni umélecka skola a materska Skola s.r.o.

Company ID: 24282171, Vyletni 1240 /36, 250 01 Brandys nad Labem-Stara Boleslav,
Czech Republic
Provision of catering services. Only information necessary to order and provide
meals may be disclosed, in particular specific dietary requirements or restrictions.

WEDOS, a.s.
Company ID: 28115694, Masarykova 1230, 373 41 Hluboka nad VItavou, Czech Republic

Provision of web hosting and related technical services. In connection with the
operation of the website, technical and operational visitor data, IP addresses, server
logs and information submitted through web forms may be processed.

Google Workspace and Google Drive - Google Cloud EMEA Limited

70 Sir John Rogerson’s Quay, Dublin 2, Ireland
Storage, sharing and management of electronic documents, spreadsheets, e-mail
communications, photographs, audiovisual recordings and operational
documentation. Access is restricted to authorised persons according to their role
and assigned permissions.

Pickerly s.r.o.

Company ID: 10740741, Nadrazni 50 /96, Smichov, 150 00 Prague 5, Czech Republic
Provision of marketing, creative and advertising services. The agency may receive
visual or audio materials from Malvina for the preparation and implementation of
campaigns, in particular photographs, video recordings, graphic materials or audio
recordings. Materials depicting identifiable children are disclosed only where an
appropriate legal basis exists for the intended processing and publication, usually
valid consent from the legal guardian. The agency may use the materials only in
accordance with Malvina’s instructions and may not use them for its own purposes
or for other clients.

We provide service providers only with the information necessary for the relevant
service. Where they act as processors on our behalf, they are contractually required to
process data solely on Malvina’s documented instructions, maintain confidentiality,
protect the data and return or securely delete it when the service ends, unless
continued retention is required by law.

When content is published or campaigns are carried out, data may also be disclosed to
social media and advertising platform operators. Their role and responsibility are
governed by the terms of the relevant service.

Information about cookies and analytical or advertising technologies used on our
website is provided separately in the cookie banner or cookie policy.
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7. Transfers Outside the European
Economic Area

Most personal data is processed in the Czech Republic or the European Economic
Area. However, when Google Workspace, social media, advertising platforms, analytics
tools or other technology services are used, data may also be processed outside the
European Economic Area.

Such transfers take place only under a mechanism permitted by the GDPR, in
particular an adequacy decision of the European Commission, Standard Contractual
Clauses or other appropriate safeguards. We limit the scope of data and access rights
to what is necessary.

8. Retention Periods

e data in the school register and mandatory school records is retained for the periods prescribed by
education, archiving and other laws and by the applicable filing and retention schedule;

e contractual and operational data is retained for the duration of the contractual relationship and
subsequently for the period necessary to protect legal claims;

¢ accounting and tax records are retained for the periods required by accounting and tax legislation;

e data relating to persons authorised to collect a child is retained for the duration of the authorisation,
normally no longer than the child’s attendance at the preschool;

¢ data processed on the basis of consent is retained until consent is withdrawn or the purpose for which
consent was given ends;

 information relating to accidents, complaints, damage, insurance events or legal claims is retained for the
applicable statutory, archiving and limitation periods.

Once the applicable period expires, data is securely erased, anonymised or transferred
to an archive where continued retention is required by law.

9. Your Rights

Subject to the conditions laid down in the GDPR, you have the right to:

¢ obtain confirmation as to whether we process your personal data and request access to it;

e request correction of inaccurate data or completion of incomplete data;

e request erasure where we are not required or entitled to retain the data;

e request restriction of processing;

e object to processing based on legitimate interests;

e receive data in a structured, commonly used and machine-readable format where the conditions for data
portability are met;

o withdraw consent at any time, without affecting the lawfulness of processing carried out before
withdrawal;

e lodge a complaint with the Czech Office for Personal Data Protection.
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You may exercise your rights by e-mailing jana@malvina.school. Before responding,

we may reasonably verify the applicant’s identity to prevent disclosure to an

unauthorised person.
Office for Personal Data Protection
Pplk. Sochora 27, 170 00 Prague 7, Czech Republic
E-mail: posta@uoou.gov.cz

These rights are not absolute. For example, we may be unable to comply with an erasure request where we are required
by law to retain the data or need it for the establishment, exercise or defence of legal claims.

10. Security and Automated Decision-
Making

We protect personal data through appropriate technical and organisational measures,
including access controls, secure systems, regular permission reviews, backups,
confidentiality obligations and staff training.

We do not carry out automated individual decision-making or profiling that produces
legal or similarly significant effects for a child, parent or any other individual.

11. Final Provisions

This Notice took effect on 25 May 2018 and was last updated on 10 June 2026. We may
update it from time to time, particularly if legislation, our proc
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